
                       

Web Designer and Developer
Job Description and Person Specification
In order to ensure diversity within the organisation, whilst all candidates with the required skills will be considered, under the protected characteristics of the Equality Act 2010, preference will be given to applicants who are autistic, and who may also have (an)other protected characteristic. 
Hours of work: Flexible according to need
Location: Flexible
Contract: Part-time
Salary: Voluntary
Responsible to: Susy Ridout
Purpose of the post:
To provide a high-quality service to directors of the organisation in order to:
· Ensure the organisation complies with the requirements of the Community Interest Company (CIC).
· Maintain the website for the organisation as agreed with the Directors.
· Maximise website quality in relation to the vision, values, and objectives of the organisation.
· Realise the work focus of the organisation regarding collaborations, training, consultancies, expert review, and activities and events.
· Engage the website to maximise use of social media.
Main Duties and Responsibilities
· To be familiar with WIX design and format.
· To discuss potential adjustments with the directors.
· To advise the directors about ways to maximise web usage.
· To discuss the format of the website and advise on any potential changes to improve access or opportunity to users.
· To have database skills to support all directors regarding site visitors and usage.
· To be involved in and advise on content creation.
· To employ SEO and analytics skills to maximise the branding of our organisation.
· To be familiar with film/video production to support directors with recording and publicising events and including on the website.
General
· Maintain confidentiality at all times.
· Be willing to undertake relevant training as required.
· Work flexibly as a member of the team.
· Undertake any other duties that fall within the remit of this role.


















Person Specification
Directors will endeavour to ensure that methods of assessment of applications suit the communication style(s) of each individual.

	Essential / Desirable Skills


	Previous experience of web design and maintenance including WIX


	Proficient with IT, with experience of working with Microsoft Excel, Microsoft Word and Outlook.


	Ability to work to deadlines


	SEO and Analytics


	Software and web development


	Commitment to the organisation’s mission


	Good knowledge and understanding of the nature and impact of sexual violence / abuse


	An understanding of the need for confidentiality 


	Enhanced DBS check


	Eligible to work in the UK




For further information about the Community Interest Company (CIC) contact Reach Volunteering


